
	 UNDERAGE SALES PREVENTION
UAS-06 

Authorisation to Sell Alcohol and Staff Declaration 

No signature, no sales. One per member of staff. 

Under the Licensing Act 2003 every sale of alcohol must be made or authorised by a personal licence 
holder. This document records that authorisation and the training behind it. 

Staff declaration 

• I have been trained on the age verification policy and I understand it. 
• I will ask for photographic ID from anyone who appears under 25, every time. 
• I will refuse the sale if acceptable ID is not produced, and I will record the refusal. 
• I understand that no manager can overrule a refusal. 
• I will refuse any sale I believe is being made on behalf of a person under 18. 
• I understand that selling alcohol to a child is a criminal offence committed by ME personally, as well as by the 

business. 
• I understand that breaching this policy is a disciplinary matter up to and including dismissal. 

Scope and limitations — read before use 
IMPORTANT — SCOPE AND LIMITATIONS. This document is a template and guidance product. It is a starting point, not a finished 
assessment. Every workplace is different, and only the employer knows their own site, vehicles, people and tasks. The legal duties under 
the Health and Safety at Work etc. Act 1974, the Provision and Use of Work Equipment Regulations 1998, the Workplace (Health, Safety 
and Welfare) Regulations 1992 and all other relevant law remain with the employer at all times and cannot be transferred to PHW Services 
or to any document. You must read, adapt and complete this material for your own site, satisfy yourself that it is suitable and sufficient, and 
seek competent advice where you are unsure. PHW Services does not warrant that using this pack will prevent an accident, prevent 
enforcement action, or achieve compliance in any particular case. Nothing in this pack is approved or endorsed by the Health and Safety 
Executive. 
Contains public sector information published by the Health and Safety Executive and licensed under the Open Government Licence v3.0. 
This pack is not an HSE publication, is not approved or endorsed by HSE, and does not reproduce the HSE logo. Always refer to the 
current HSE guidance and legislation at hse.gov.uk, which may have changed since this pack was written.

Field Detail

Staff name

Position

Premises

Training delivered (UAS-02) on

Knowledge test (UAS-03) passed on, score

Authorised by (personal licence holder)

Personal licence number

Authorisation effective from

Refresher due (12 months)

Staff signature Authorised by Personal licence no Date
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